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IPABIJIA
BHY TPEHNCro TPYAOBOr0 pACHOPSIAKA AJs1 pAGOTHHKOB
MYHHINIAALHOTO KA3CHHOT0 YUPeKACHHsT A0N0AHNTEbHOro 06pa3oBanus «lom
TBOPUECTBA»

1. Oo0urHe moJioKeHust

1.1, TlpaBuna BHyTpeHHEro TPYJA0OBOTO pacrnopsaka MyHHIHNATEHOTO Ka3eHHOTO
YUpeXACHHA A0TOHITEAbHOTO 00pasoBanns «JloM TBopuectBay (1ajnee — YypenaeHune) -
JOKaNbHbIH HOPMATHBHBIN aKT YUPeXKACHUS, perlaMeHTHPYIOLIHI B COOTBETCTBHH €
TpynoBeiM kosiekcom Poccuiickoii @eaepaiini, (¢ nocneaylolnMi H3MEHEHHAMH H
JOTIOTHEHHSAMIT), TOPS/IOK 3aKIOYEHHS, H3MEHEHHS H PaCTOP)KEHHS TPYI0BOr0O I0T0BOPA,
OCHOBHBbIE TIPaBa, 00S3aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYJOBOr0 JA0r0BOpa, PEXKUM
paboThI, BpeMs OT/AbIXA, IPHMEHEHNS K Pa0OTHHKAM MEp OOLIPEHHUS] ¥ AUCLUIIMHAPHBIX
B3BICKAHMIL. @ TAK )K€ HHbIE BOMPOCHI PEryIHPOBAHUS TPYAOBBIX OTHOILEHHI B
VupexaeHnn.

1.2. TlpaBuna BHYTPEHHEro TpyJ0OBOro pacropsaka (aanee - [IpaBuia), npu3BaHsl
CocOOCTBOBATh YKPEIICHUIO TPYAOBOM AMCLUIUIHHBL, YJIYYIIEHHIO OpraHU3alUMH Tpy/a,
3¢beKTHBHOMY HCITOIB30BaHHIO paboyero BpeMeHH, MOBBILICHHIO KayecTBa paboT U
IIPOM3BOJUTENBHOCTH TPYa PAOOTHHKOB Y UpeKIeHuUs.

1.3. IlpaBa 1 00A3aHHOCTH pabOTHHKOB Y4peXKICHNUS KOHKPETH3UPYIOTCA B
JOMKHOCTHBIX HHCTPYKLHAX H QYHKLHOHATBHBIX 00S3aHHOCTSIX pabOTHHKOB Y UPEKACHHUS.

1.4. Ilpu mpueme Ha paboty YupexneHue 00513aH0 03HAaKOMHTb pabOTHHKA C
HACTOSLIMMH [1PaBHJIaMH MO POCIIHCh.
2. Iopsiaok npuema, nepeBoAa H yBoIbHEHHsI paGOTHHKOB

7 2.1 Ilpuem Ha pabory B YwupexcieHHe NPOU3BOAUTCS HA OCHOBAHHH TPYAOBOTO
JIOTOBOpa, 3aKJIIOYaeMOro Mexny pabOTHHKOM M OUPEKTOPOM YUDPEeXICHHS B
cooTBeTcTBUH C TpynoBbIM Komekcom PO.

2.2. Tlpu 3akmoueHHH TPYZOBOrO [OroBOpa JHIO, IOCTyHarolee Ha pabory,
00s13aH0 MPe0CTaBUTH CIEAYIOLIHEe JOKYMEHTHI:

— NacnopT WK HHOHM JOKYMEHT, yIOCTOBEPAIOLIHIT IHYHOCTS,

— TPYHNOBYKO KHHIXKKY M (WJIH) CBEJEHHA O TPYIOBOH IEATENBHOCTH, 3a
MCKJIIOYEHHEM CIIyYaeB, KOrJa TPYAOBOH JOrOBOp 3aKJIIOYaeTCs BIEPBbIE HJIHM PabOTHHK
IIOCTyNaeT Ha paboTy Ha YCIOBUSX COBMECTUTENILCTBA;

— CTPaxOBO€e CBHJIETEJIHCTBO I'OCYAAPCTBEHHOIO IEHCHOHHOIO CTPaXOBAHHS,

—  JIOKYMEHTBI BOMHCKOrO yd4era - JUIsl BOCHHOOOA3aHHBIX M JIMIL, MOMIEKALIUX
IIPU3BIBY Ha BOEHHYIO CIYXOY;

—  JOKYMEHT 00 00pa3oBaHHMH, O KBaTH()MKALMHA WIH HAIAYMH CIELHAIBHBIX
3HaHMIA;

—  MEIMLHMHCKOe 3aK/ioyeHHe (crpaBka) 10 HTOraM IIpeaBapHTENIBHOTO
MEIHLHHCKOr0 0CMOTpa (B Cllyyasx, KOra TakoH OCMOTp ABJsAETCS 0083aTeIbHEIM);

— COpaBKy O HaIM4UM (OTCYTCTBHM) CyOHMMOCTH H (miu) (akTa YrojOBHOTO
npecieoBaHus 160 0 MpeKpaLleHHH YTOJIOBHOTO MpPECIe0BAHUS 0 PeabHIHTHPYIOLHM
OCHOBAHMSIM, BBUIAHHYIO B IOpfake M 10 (opme, KOTOphle YCTaHABIHBAIOTCH
(enepanbHBIM  OPraHOM MCIOJIHMTENBHON BNACTH, OCYIIECTBIAIOMMM (QYHKIHH 11O
BBIpa0OTKE M pealM3aludH TOCYJapCTBEHHOH MOJMTHKH M HOPMATHBHO-NPAaBOBOMY
DETYIHPOBaHHIO B chepe BHYTPEHHHX Je, - MpH MOCTYIUIEHHH Ha paGoTy, CBA3aHHYIO C
JEATENBHOCTBIO, K OCYIIECTBICHHIO KOTOpPoH B €0OTBETCTBUM C TpynoBeM KozmekcoM
Poccuiickoii ®enepariu, HHbIM (efepalbHEIM 3aKOHOM HE JOMYCKAIOTCA JIHIQ, HMEIOIIHE
WIH HMEBIIHE CYIHMOCTH, IO/IBEPraiolldecs HIH TOABEPraBIIMECS YroJOBHOMY
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npecne0BaHnIo.

I1pnem na paboty Ge3 ykazaHHbIX TOKYMEHTOB He MPOH3BOAHTCA.

B oTaenbHBIX ciyvasx npd npueMe Ha paboTy ¢ yuetoM ee crietu(pHKd U B
cootBeTcTBHH ¢ TpynoseiM kojaekcom Pd, mHbIMH (eaepabHBIMH 3aKOHAMH, yKa3aMH
[Mpe3unenta PP u nocranoBnennsmu llpasurenscrsa PO moryt OviTh 3aTpeboBaHEI
JIOTIOJTHUTENIBHBIC JOKYMECHTBI.

3anmpemnaercs TpeboBaTh OT JIKLA, HOCTYNAIOMIEro Ha paboTy, HHBIE JOKYMEHTHI.
[IpensapuTenbHbIi ~ MEIHIMHCKHIA  OCMOTP  BHOBb  NPHHHUMAaeMbIX  pabOTHHKOB
OCYILIECTBISETCS 3a CYET CPE/ICTB JIHLA, MTOCTYNaloLero Ha paboTy.

Ilpn npueme na padoty B YupexxaeHue, pabOTHUKaM MOXKET yCTaHABIMBATLCA
HCIIBITATENbHBINA CPOK NMPOAODKHTEABHOCTBIO A0 3-X MECALEB, €C/IM UHOE HE YCTaHOBJIEHO
denepanbHbIM 3aKOHOM.

[Ipuem Ha paboty odopmisieTcs NpPHKA30M JIMPEKTOpa YUpeXAEHHd Ha
OCHOBAHHH 3aKJIIOUEHHOTO TPYAOBOro goroeopa. [Ipuka3s o npueme Ha paboty o6baBaseTCA
paGoOTHHKY N0/ POCIHCH B TPEXIHEBHBIN CPOK co AHsA (akTHUeckoro Havyana pabotsl. ITo
TpeboBanuio paboTHHKa paboronarens 00s3aH BBIAATE €MY HaAJIeXKalle 3aBEPEHHYIO
KOIIHIO yKa3aHHOTO MpHKa3a.

2.3. Tlpu npueme pabOTHHKA WM €r0 NMEPEBOJE B YCTAHOBJICHHOM IOpSIKE Ha
Apyryro paboTy B YupexkaeHun paboTomaTensb 00s3aH:

- O3HaKOMHTb €r0 MOJ PpOCHHCH C YCTaBOM YUpeXIEHHs, HacCTOALIMMH
ITpaBuiiamMi BHYTPEHHETO TPYIOBOIO paclopsaKa;

- O3HaKOMHTb €r0 C NOpydYeHHOM pabOTOH, YCIOBHAMH M OIUIAaTOH Tpy.a,
pa3bpSCHUTh PabOTHHKY €ro mpasa M 00S3aHHOCTH, NO/DKHOCTHOM HHCTPYKHHEH HIH
MHBIMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH;

- NPOMHCTPYKTHpOBAaTh €ro II0 OXpaHe TPyAa H TEXHHKE O0€30MacHOCTH,
IPOU3BOACTBCHHON CaHWTApHH, MPOTHBOIMOXAPHOH O6€30MacHOCTH M OpraHHU3alHH
OXpaHbl JKH3HH M 310pOBbi JeTeil ¢ O(QOpPMIICHHEM HHCTPYKTaxa B XypHaie
YCTaHOBJIEHHOro obpasua.

[Ipu 3aKkIl0YeHMH TPYAOBOro ZOrOBOpa BIIEPBbIE, TPYNOBas KHHXKKa H CTPaXxoBOE
CBUJETENBCTBO  TOCYJApCTBEHHOrO  IEHCHOHHOTO  CTPaXOBaHHS  OGOPMIISIOTCS
paboToznaTeneM B JJNIEKTPOHHOM BHJE.

2.4. Jlns paboTaloluX rpaxkaaH B YUPEXKIECHHH MPENyCMOTpEHa Npouexypa
BEJICHUA TPY/IOBOH KHMKKH B 3JE€KTPOHHOM BHIE B Cllydae BbIOOpa pabOTHMKOM TaKoro
criocoba ee BeIeHHUS.

2.5.Ha xaxxaoro paboTHHKaA, popabOTaBIIErO B Y UPEKICHHUE CBBILIE MATH JAHEH, B

ciyyae, eciiu paboTa AJist Hero sSB/IsSeTCsl OCHOBHOM, BEAETCS TPYA0Bas KHHXKKaA.

B TpyZOBYIO KHHKXKY BHOCSTCS CBEJIEHHS O pabOTHHKE, BHIOJIHAEMOH HM paboTe,
nepeBojax Ha JPYrylo MOCTOSHHYIO paboTy M 00 yBONBHEHHHM pabOTHHKa, a TaKxe
OCHOBAHMA NPEKpaleHUs TPYAOBOTO AOTOBOpa M CBEJICHHS O HarpaXJIEHHsX 3a yCIeXH B
pabote. CBe1eHHS O B3BICKAHMAX B TPYAOBYIO KHHXKKY HE BHOCATCS, 338 HCKIIOYEHHEM
Clly4aeB, KOr1a JMCUHIIHHAPHBIM B3bICKAHHEM fABIIACTCSA YBOJIBHEHHE.

2.6. TlepeBoa paGoTHHMKa Ha ApYrylo paGoTy (JOMKHOCTB) B YUDEXIEHHH, Ha
paboTy K ApYroMy paboTojaTeIi0 NPOH3BOAMTCA B COOTBETCTBHH C TpYJOBBIM KOJEKCOM
P®.

2.7. PacropxeHue U (WIH) NMpeKpalleHHe TPYAOBOTO JOroBopa OCYLIECTBISETCH
TOJBKO MO OCHOBAHHSAM. TIPeayCMOTPeHHBIM TpynoBeM KoznekcoM PO.

2.8,  Ilepeson. pacTOpXKEHHE H (umM) mnpeKpaleHUE TPYAOBOIO
20rosopa 0hopMIKSTCS NPHKA30M AHPEKTOpa YupeskaeHHUs (JIHLa, ero 3aMEeHSIOIIEro).

29. Ilpu npexpamieHHH TPYJIOBOI0 JOroBopa, paboTozarenb 00s3aH BbLIaTh
PadOTHHKY TPVI0BYIO KHHKKY B J€Hb €0 YBOJIbHEHHA (IOC/ICIHHH paOdo4uii IcHb) H (HIH)
CBEICHMS O TPVI0BOIl JeSTeIBHOCTH 33 NepHOX padoTsl y padoTojaTens CHocoOoM,
VKa33HHBIM B 3a8B71cHHH paloTHHKa (OVMaKHOM HOCHTENe, 3aBEpSHHBIE HAUTeKaIldM



o0pasoM. nan B (popmaTe HMEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO YCHICHHOM
KBANNLMPOBAHHOIN NCKTPOHHON TNOAMHCHIO), a TaK Ke M0 MHCbMEHHOMY 3afBJICHHIO
paboTHHKA, KONUN IOKYMEHTOB, CBA3aHHBIX € pabOTOii.

2.10. Tlpn npekpameHun TpyAOBOTO JOrOBOpa  BBIILTATA BCEX CYMM,
npuunTaoxes  pabotunky ot paboronarens, HNPOH3BOAMTCS B JCHb YBOJBHEHHS
paboTHHKa.

3. OcuoBubie npasa i obsi3annocT paboTHHKA

3.1.  PaGoTnuk UMeeT IPaBo Ha:

—  3aKJIIOYeHHe, N3MCHEHHE H PAcCTOPIKEHHE TPYAOBOrO JIOTOBOpa B MOPANKE U Ha
YCIIOBHSX. KOTOpbIE YCTAHOBNEHBbI TpymOBBIM komekcoM PO, uupiMu denepansHpiME
3aKOHAMH:

— MpeJIocTaBeHHE eMy paboThl, 00YCIOBIEHHOI TPYIOBBIM JOTOBOPOM;

— paboyee MECTO, COOTBETCTBYIOLIEE TOCYNAPCTBEHHHIM  HOPMAaTUBHBIM
TpeOOBaHHSIM OXPaHBI TPYJa H YCIOBHSAM;

—  CBOEBPEMEHHYI0O H B MNOJHOM o00beMe BBIUIATY 3apaOOTHOM TIaThl B
COOTBETCTBHH €O CBOEH KBajlM(HUKalHel, CIOMKHOCTBIO TPYAa, KOJTMYECTBOM H KayeCTBOM
BBINOJTHEHHOH paboThI;

— OTABIX, ODECTEYUBACMBIH yCTAHOBIEHHEM HOPMAIbHOM MPOSOTKUTENBHOCTH
paboyero BpeMEHH, COKPAIUEHHOro paboyero BpeMEHH IS OTAENbHBIX Npodeccuil
KaTeropuii pabOTHMKOB, MPENOCTABIEHHEM eXXeHeIENbHBIX BBIXOAHBIX IHEH, Hepaboumx
Hpa3THUYHBIX JHEH, OIIaYMBAEMBIX €KETOJHBIX OTIYCKOB;

— MOJHYI0 JOCTOBEpHYI0 HHMopMaumioo o0 YCIOBHSIX TpyAa M TpeOOBAaHHAX
OXpaHBbI TpyZa Ha paboyeM MeECTe;

—  npodecCHOHANBbHYIO MOATOTOBKY, NEPENOArOTOBKY W IOBBILIEHHE CBOEH
KBAIM(HUKALMW B TNOPSAKE, YCTaHOBIEHHOM TpynoBeM KojekcoM P®, uHHbIMH
(hemepanbHBIMU 3aKOHAMH;

—  yyaCTHe B YIpaBJIE€HHH OpraHu3alHeil B MpeIyCMOTPEHHBIX TpyHOBHIM
xoaekcoM PP, HHBIMH (enepaabHBIMU 3aKOHAMH;

— 3AUIATYy CBOMX TPYAOBBIX MpaB, CBOOOX M 3aKOHHBIX HHTEPECOB BCEMH HE
3anpeLIeHHbIMY 3aKOHOM CIIocobamu;

—  paspelLueHHe UHJUBHIYaJbHBIX U KOJNEKTUBHBIX TPYJOBBEIX CIIOPOB, BKIIOYas
mpaBo Ha 3a0acToBKY, B NOpSIKE, YCTaHOBIEHHOM TpyloBbIM KoiekcoM P®, HHeIMH
(enepalbHBIMK 3aKOHAMH;

— BO3MELIEHHE Bpeaa, MPUYMHEHHOrO pabOTHUKY B CBSI3M C HCIOIHEHHEM HM
TPYZOBBIX 00513aHHOCTEH, ¥ KOMIIEHCAIIUIO MOPAJIbHOTO Bpela B MOPSAAKE, YCTAHOBICHHOM
Tpynoseim koaekcom PP, uHbIMH (enepabHBIMU 3aKOHAMH;

— 00d3aTenpHOE COLMANBHOE CTPAXOBaHHE B ClydasX, IIPeNyCMOTPEHHBIX
(enepanpHbIMHU 3aKOHAMH,

Ha paGoTHHKa pacmpoCTpaHSAIOTCA APYrHe Mpasa, NMpelyCMOTPEHHBIE TpYNOBBIM
xonexcoM PO, MHbIMH eepalbHBIMH 3aKOHAMH,

3.2. PaGoTHuHK 06s3aH:

— N0OPOCOBECTHO MCMONHATH CBOH TpPYNOBBIE OOS3AaHHOCTH, BO3JIOXKEHHBIE Ha
HETO0 TPYZOBbIM J0TOBOPOM;

— ¢co0Jro1aTh NpaBUiia BHYTPEHHET0 TPYAOBOTO Pacnopsaaka;

— co0M0aaTh TPYAOBYIO AUCHHUILINHY;

— BBINOJIHATH YCTAHOBJIEHHBIE HOPMBI TPYAA;

— cob1101aTh TpeDOBaHHS MO OXpaHe TpyAa H o0ecneyeH o 6e301aCHOCTH TPYAa;

— c00:1101aTh CAHHTAPHO-THIHEHHYECKHE HOPMBI,

— GepeXXHO OTHOCHTBCS K HMYIIECTBY YUPEKICHHS H IPYTHX pabOTHHKOB;



- He3aMeANNTenbHo  coodmmts  aupekropy — Yupexaenus,  sH6o
HEMOCPJACTBEHHOMY PYKOBOAHTENIO O BO3HMKHOBEHMM CHTYAllHH, [MpPeACTaBIAIOIIEH
YTPO3Y KH3HH H 370POBbIO MOCH, COXPAHHOCTH HMYyLIECTBA paboTOATENS;

— MNPHHATH Mepbl K HE3aMEUTHTENLHOMY YCTPAaHEHHIO MPHYHH M YCIIOBHIA,
MPEenATCTBYIOUIMX WM 3aTPYAHSIONMX paboTy (aBapuH, NpocTtoif U T.I.), H HEMELTEHHO
c006wmark 00 ITOM HEeNOCPEACTBEHHO ANPEKTOPY YUpexKIEHHS;

— coaepxath cBoe pabouee MecTO H 000OpynoBaHHe B JOMKHOM TMOpSAKE H
HCIPaBHOM COCTOSHHM, COOMONATh YCTAHOBNEHHBIH MOPANOK XpaHEHHS MaTepHaTbHBIX
LEHHOCTEH U JOKYMEHTOB;

— o0nagaTh BbICOKMMH MOpAJIbHBIMH KauecTBaMH, MpOSABIATE K KOJIeram
MaKCHMaJIbHYIO BeXXJIHBOCTb, BHUMAHHE, BBIAEPXKKY, IPELyCMOTPHTEIBHOCTD H TEPIIEHHE.

Kpyr o6s3aHHOCTEH, KOTOpbIC BHIIOJHAET KaXAbli pabOTHHK M0 CBOEH
CNELHATBHOCTH. KBaTH()HUKAUMK M JODKHOCTH, ONpENeNndeTcs IUTATHBIM paclHCAHHEM,
JOJDKHOCTHBIMH HHCTPYKLMSAMH YTBEPXKACHHBIMHU MPUKA30M AUPEKTOpa YUpesKaeHHS.

4. OcnoBHbIe paBa 1 00sI3aHHOCTH padoToaaTes

4.1. PaGotomatens UMeET NpaBo:

— 3aKNMKI0YaTh, U3MEHATh M PacTOprath TPYHOBBIE HOTOBOPHI C pPabOTHUKAMH B
NopsioKe W Ha YCNOBHAX, KOTOpbIE YCTaHOBNEHBI TpyHOBBIM KoiekcoM P®, HHBIMH
(enepanbHbIMH 3aKOHAMH;

— BECTH KOJUIEKTUBHBIE MEPEroBOpbl U 3aKiIOyaTh KOJUIEKTHBHBIE JOTOBOPBI,
HOOIIPATH PaOOTHUKOB 3a 10OpoCOBECTHBIH U 3 (eKTUBHBIH TPYL;

— TpeboBaTh OT pabOTHUKOB HCNOJHEHHS HMH TpPYHOBBIX 00sS3aHHOCTEH H
OepexXHOro OTHOLIEHHS K MMYILIECTBY YUpEXHEHHS W APYTUX pabOTHUKOB, COOMIOACHHA
TIpaBHJI BHYTPEHHETO TPYJOBOIO PaclOpKa;

— IpHBJeKaTh pabOTHUKOB K JUCLUIUIMHAPHON M MaTepHaIbHON OTBETCTBEHHOCTH
B ITOpsIKE, YCTaHOBJIEHHOM TpyNOBBIM KOIEKCOM, HHBIMH (elepanbHBIMU 3aKOHaMH;
IIPHHAMATH JIOKAJIbHbIE HOPMATUBHbIE AKTHI;

— co31aBaTh 00beAMHEHUs paboToAaTeNel B LIeAX NPEeICTABUTENBCTBA U 3AIIUTHI
CBOMX MHTEPECOB U BCTYNATh B HHX;

Paboronarens umeer npyrue npaBa, IpPENOCTABICHHBIE €My AEHCTBYIOLIUM
3aKOHOZaTe1bCTBOM PO,

4.2. Pabortonarens 06s3aH:

— co0moaaTh Tpya0BOE 3aKOHOAATENBCTBO U HHBIE HOPMATHBHBIE IPABOBBIE AKTHI,
COIepiKallMe HOPMBI TPYAOBOrO MpaBa, JIOKaJIbHbIE HOPMATHBHBIC aKThl, TPYHOBEIE
JIOTOBOPBI;

— NpeJI0CTaBIATh paOOTHUKY paboTy, 00yCIOBIEHHYIO TPYAOBBIM IOTOBOPOM;

—  obecneynBaThb 0€30mACHOCT H  YCNOBHA TpyAa, COOTBETCTBYIOIIHE
rocyapCTBEHHBIM HOPMATHBHBIM TPeOOBAHHAM OXPAHBI TPYa;

— obecneyuBaTh pabOTHHKOB 00OpYNOBAHHEM, HHCTPYMEHTaMH, TEXHHYECKOH
JOKYMEHTAlHEH H MHBIMHM CPEACTBAMH, HEOOXOAHUMBIMH JUIS HCIIOJHEHHS HMH TPYAOBBIX
00s3aHHOCTEH;

- obecneynBaTh pabOTHHKAM paBHYIO OIIATy 3a TPYA PABHOH LEHHOCTH;
BBIIIAYHBATH B TOJHOM pa3Mepe MPHYHTAIOLIyIOCS pabOTHHKaM 3apalOTHYIO IUIaTy B
CPOKH, YCTaHOBIEHHble TpynoBeIM KonekcoM P®, mpaBuiaMuH BHYTPEHHETO TPYAOBOrO
pacmopsLIka. TPY10BbIMH J10r0BopaMH - 15 yncna 1 30 uucnia TEKYIIEro Mecsna,

— NpeAOCTaBIATh MNPEACTABUTEAM pabOTHHKOB MOJHY M JOCTOBEPHYIO
HRGOOPMAINIO. HROOXOIMMYIO 1718 3aKTHOYEHHS KOJUIEKTHBHOIO JI0r0BOpa, COINANICHHS H
KOHTPQ1S 32 BN BHINOTHSHHEM:

— CBOSBDPSMCHHO BBIMOJIHATH NPEINHCAHHA TOCYJApPCTBCHHBIX HAN30pPHBIX H
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KOHTPOJILHBIX OPranoB, yIIaunBath WTpadbl, HATOKEHHbIE 32 HapylIeHHe 3aKOHOB, HHBIX
HOPMATHBHBIX ITPABOBBIX AKTOB, COACPIKALLUX HOPMBI TPYIOBOr'0 NpaBa;

— PAcCMATPHBATL TPEUIOKEHHSI COOTBETCTBYIOMIMX TNpPO(COIO3HBIX OPraHoB,
HHBIX 130pannbIX paboTHHKAMI MpeACTaBUTENEH O BBISIBNEHHBIX HApyUIEHHAX 3aKOHOB H
HUHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, COJIEPXKALUX HOPMBI TPYAOBOTO MpaBa, MPUHHUMATh
Mepbl MO 1N YCTPaHEHHIO W coolwiath O MPHHATBHIX Mepax yka3aHHBIM OpraHaM H
NpPeACTaBHTENAM;

— CO3]aBath YCJOBHS, ofecrneunBalolie yuyacTue pabOTHHKOB B YIpaB/ieHHH
opranusauneii B npeaycMoTpenHsiXx TpynoseiM konexcom PO, uHbIMH (enepanbHbIMHU
3aKOHaMH 1l KOJUIGKTHBHBIM JI0TOBOPOM (opMax;

— obecneuynBarh OHITOBbIE HY)XKABI PAOOTHHKOB, CBA3aHHbIE C HCIIOJHEHHEM HMH
TPYAOBBIX 00s13aHHOCTEI;

— OCYLUECTBIATH 00s3aTeNbHOE COLHAIbHOE CTpaxoBaHHe pabOTHHKOB, B MOPS/IKE,
YCTaHOBIEHHOM (peiepanibHBIMH 3aKOHAMH;

— BO3MeEINATh Bpel. NPHYMHEHHBIA PabdOTHHKAM B CBA3H C HCIOJHEHHEM HMMH
TPYAOBBIX 00A3aHHOCTEH, @ TAK)Ke KOMIIEHCHPOBaTb MOpalbHBIH Bpel B MOPSAKE H Ha
YCIIOBHSX, KOTOpble ycTaHOBIeHb! TpynoBbiM koaexcoMm PO, denepanbHeIMH 3aKOHaMH H
HHBIMH HOpPMaTHBHBIMH NpaBoBbIMH akTaMu Poccuiickoit denepanyu;

— HCNOJNHATH HHbIe OO0S3aHHOCTH, MNpeNycMOTpeHHble TpyHOBBIM KOLEKCOM,

(be.llepaJ'IbeIMld 3aKOHaMHM H MHBIMH HOPMAaTHBHBIMH IIPaBOBEIMH aKTaMH, COACpKaLLlMMH
HOPMBI TPYAOBOTO ITpaBa, TPYAOBBIMH AJOTOBOpAMH.

5. Palouee Bpems 1 ero ncnoab3oBaHie, BpemMsl OTAbIXA

B quemeﬂnﬂ YCTaHABIHBACTCA CICAYIOLIEEC BpEMA Hadajla H OKOHYAHHA pa6om, a TaKXe
nepepeiBa AN OTABIXA U MUTAHNA:

5.1. JOMKHOCTH ¢ NATUOHEBHOH pabouell Henenedl ¢ OByMs BBIXOOHBIMH IHAMH
(cybboTa, BOoCKpeceHbe): MMPEKTOp, METOOUCTBHI, MENAarord, 3aBX03, yOOPIIMKH CIIy)KEOHBIX
nomenieHu# paboynii Mo KOMIUIEKCHOMY 00C/y)KHBaHHIO 31aHHUS.

Hayano pabotsl [lepepriB OxoHnuaHne paboTsl

ITponoKHTENBHOCTD pabodero BpeMeHH B Hezieno -40 yacos

9.00 13.00 -14.00 IToHeneNbHUK - MATHHULIA
18.00

5.2. 18 wyacoB mnpenonaBaTesbcKOii pabOTBl B HENEMIO JUIS IMENaroros
JOTIONIHUTENLHOrO 00pa30BaHHS.
[penonaBarenbekas paboTa pyKOBOLAIMX H APYTHX pabOTHHKOB YupexKIeHHs
OMHUMO OCHOBHO¥ paGoThl Ge3 3aHsTHs LUTATHOM A0JDKHOCTH OCYLIECTBISETCS B OCHOBHOE
BpeMs M 3a NpeJieNlaMi OCHOBHOTO pa0oyero BpeMeHH B 3aBUCHMOCTH OT €€ XapakTepa H

KadecTBa BbIIIOJIHEHHA p8.6OTBI [0 OCHOBHOH [EATEJIbHOCTH IO COrjlacoBaHHIO C
PYKOBOOHUTEIIEM.

5.3. TIpomOMKHTENBHOCTE €KeMHEBHON pabOThl, B TOM YHCIE H BPEMs Hayana u
OKOHYaHHs pabOThl M NMEPEpbIBa IS OTABIXA H MpHEMa MHILH, AN OCTAJIbHBIX pabOTHHKOB
YupexaeHns, paGoTaloWMX NATHAHEBHYIO Pabouylo HeIemo onpejensercs rpaduxoM
paGoThl, YTBEp)KAAEMbIM JHPEKTOPOM YupexkAeHHs, COCTABIEHHBIM C COOJIONCHHEM
YCTAHOBJIEHHOMN NMPOJOKUTENBEHOCTH paboyero BpeMerH 3a Hegemto 40 yacoB MM Jpyrow
OTYETHBIH NEepHO.

54. TpynoBbIM 3aKOHONATENLCTBOM TAK)KE YCTaHABIHBAIOTCA Hepabouue



npazununbie Auu. [Ipn coBnajennn BLIXOAHOTO W HepaGouero Mpa3iHHYHOIO JIHeEl,
BBINOHOI ZIeHb NEPEHOCHTCS Ha CNCAYIONHIA noce npasanuanoro pabovero aud. B uenax
PALHOHANLHOIO HCIONBL30BAHNS PAOOTHHKAMH BBIXOJAHBIX M HepaboOuMX Mpa3AHHYHBIX
nueii TpasutenserBo Poccniickoii Menepanuu BlpaBe NEPEHOCHTH BBIXOJIHBIE JHH H Ha
apyrue aun.  IlpojpomxutenbHocTh pabouero JHA HIM  CMEHBl HEMOCpPeACTBEHHO
npeaiecTsylouieMy HepaboueMy npa3HHUHOMY JIHIO, YMEHbIIaeTCs Ha OIHH Yac.

5.5.  3anpemaercs B pabouee BpeMs:

— OTBIEKaTh PAOOTHHKOB OT BHIMOJHEHHA HX HENOCPeCTBEHHOM paboThl,
BBI3BIBATL WM CHHMATh MX C pabOThl A/l BBINOJHEHHS OOIECTBEHHBIX 06f3aHHOCTeH H
NpOBeAEHHs PA3THYHOrO pPOJAa MEPONPHATHI, He CBS3aHHBIX C [POU3BOACTBEHHOM
JEATEeNIBHOCTBIO;

— c03bIBaTh cOOpaHus, 3acelaHns, COBELIaHus 10 001eCTBEHHBIM [eaM.

5.6.  IIpogomKMTENbHOCTh  €XKEroJHBIX  OCHOBHBIX M JIOMOJHHTENBHBIX
OIIaYyMBAEMBIX OTIYCKOB PAa0OTHHKOB HCUMCIAETCA B KalleHZapHBIX OHAX. HepaGouwe
IpasHAYHbIC JHU, NPUXOJSINEECS HA NEPHOJ €XEroAHOTr0 OCHOBHOTO HIIH €KETrOJHOTO
JOTOJHATEILHOTO  ONJIAYMBAEMOro OTHYCKa, B 4YHCJIO KalCHAApHBIX MAHEH OTmycka
BKJTIOYaIOTCS.

OuepeHOCTh  MPEJOCTABICHHUS  OIUIAYMBAEMBIX  OTIYCKOB onpezensercs
€XEroJHO B COOTBETCTBHM C TpaUKOM OTIYCKOB, yTBEpPXKIAaeMBIX paboTomareneM He
No3aHee, YeM 3a JBE HENeNH IO HACTYIUICHHS CIEIYIOLEro KajJeHAApHOro roga M
YCTAaHABIMBaeTCS C YYETOM HHTEpPEeCOB paOOTHHKOB, HEOOXOMMMOCTH obecredeHus
HOpPMalbHOro Xoda paboTel YupexaeHHs W OnarompusaTHBIX YCIOBHHA i OTHBIXa
pabOTHHKOB.

O BpemMeHH Hayana OTmycKa pabOTHUK AO/DKEH OBITH M3BEIEH NOX POCHHCH HE
TMo3Hee, UeM 3a JBE Helled 10 ero Hayana. Omiara OTmycKa NpOU3BOAMTCS He MO3JHEE,
4eM 3a TPH [HA 10 Ero Havana.

5.7. Tlo cemeifHBIM 0OCTOSTENBCTBAM W APYTHM YBaKUTENHLHBIM IIPHYHHAM
paboTHHKY 1O €ro NMHUCBMEHHOMY 3asBICHHIO MOXKET OBITH IpemoCTaBlieH OTIYcK 0e3
coXpaHeHHs 3apabOTHOH IUIaThl, MPOJNOJKUTENBHOCTh KOTOPOrO OIpeAesercs 110
COrJIaIeHHI0 MeX 1y pabOTHHKOM U paboToaaTeseM.

5.8. B ciyuae KkatacTpodsl IpPHPOJHOrO HIHM TEXHOTEHHOTO XapaKTepa,
IIPOM3BOJCTBEHHON aBapHH, HECUACTHOIO Cily4yas Ha MPOM3BOACTBE, I0XKapa, HABOJHEHHUS,
3EMJIETPACEHHs, SMHUAEMHH HJIM 3MH300THH W B JIOOBIX HCKIIOYUTENBHBIX CIydasX,
CTaBsLIMX MO/ YTPO3Y MKH3Hb WK HOPMaJIbHbIE )KU3HEHHBIE YCIIOBHSA BCETO HACENICHHs HITH
€ro yacTH. padOTHHK MOXET OBITh BPEMEHHO NEPEBENIEH 10 HHUIMATHBE paboToAaTeNs Ha
JAMCTAaHUHMOHHYIO padoTy Ha MepHO HAJTHYHsI YKa3aHHBIX 00CTOATENBCTB (CIyYaeB).

5.8.1. PabBoronarens ¢ y4yeTroM MHEHHsS BBIOODHOrO oOpraHa MNEpBUYHOM
npod)coro3HOl OpraHM3aLMH NPUHAMAET JIOKAJIbHBIH HOPMAaTHBHBIH aKT O BPEMEHHOM
nepesoje pabOTHHKOB Ha AUCTAHLHOHHYIO paboTy, COAEPKAILHI:

- YKa3aHHe Ha 00CTOoATeNbCTBO (CNyyal) W3 YMCIIA YKA3aHHBIX B YacTU NEpPBOH
BBILIECHA3BAHHOH CTaTbH, INOCHY)XHMBIIEE OCHOBAaHMEM JUIi IpPHHATHA paboTojarencM
PEIIEHHA 0 BPEMEHHOM NepeBojie paOOTHUKOB Ha AUCTAHIMOHHYIO paboTy;

- CIIUCOK padOTHHKOB, BPEMEHHO NEPEBOAUMBIX Ha IHCTAHIIHOHHYIO paboTy;

- CPOK, Ha KOTOpbIH paOOTHHKH BpPEMEHHO IEPEBOASTCS Ha NHCTAHIHOHHYIO
paboty (HO He Golee yeM Ha MEpHOA HAHYHA 0OCTOATENHCTBA (CIydas), MOCTYXKHBIIETO
OCHOBAHHEM JUIsi NPUHATHS paboToaTeeM pellleHHsl 0 BpeMEHHOM IEpEBOe pabOTHHKOB
HQ AHCTAHLMOHKYI0 padorty);

- nopanok  obecneueHus  pabOTHMKOB, BPEMEHHO  MEPEBOAUMBIX  Ha
ANCTAHLWHOHHYI0  padoTy, 3a cueT paboroaarens HEOOXOAUMBIMH IS BBINOJHEHHS HMH
TPYA0BOIT  (QVHKUMM  AHMCTAHIMOHHO 00OpYyHOBaHHEM, MPOrpaMMHO-TEXHHYECKHMH,
CPRACTBAMH, CPSACTBAMH 3aLIMTHI HHQOPMALMH H HHBIMH CPEJCTBAMH, NIOPAJOK BBINJIATHI
ANCTAHUMORKBIM PA0OTHHKAM KOMIIEHCAIHH 32 UCMOJIE30BaHHE NIPHHAUIEXAIIEro UM HITH



apeHI0BaHHOr0 HMH 000pYI0BaHsl, MPOrPAMMHO-TEXHHUECKHX CPEJICTB, CPEJICTB 3aLIHTHI
HHQOpMaH 1 HHBIX CPEACTB H BO3MELIEHHS PACXO/I0B, CBS3AHHDBIX C HX HCIIOJIB30BAHHEM,
a TaK jke NOPANOK BO3MELICHHS JHCTAHUHOHHBIM pabOTHHKAM JPYrux pacXojoB,
CBSI3aHHBIX € BBINOJHEHHEM TPYAOBOii (PYHKIHH AUCTAHIIMOHHO,

- MOPANOK OpraHM3allii TpyAa BPEMEHHO IEPEBOJNMBIX Ha MHCTAHLHOHHYIO
paboty ( B TOM wyucie pexuM paboyero BPEMEHH, BKIIOYas OMpeaeieHHe MepHoaoB
BPEMEHH, B TEYEHHH KOTOPHIX OCYIIECTBISICTC B3aUMojeiicTBHE paboOTHHKA  H
paGortonarens (B npenenax pabouero BpeMEHH, yCTaHOBJICHHOTO NpaBHiaMH BHYTPEHHETO
TPYZAOBOr0 Pacrnopsika WiH TPYAOBbIM J0TOBOPOM, MOPSAOK M €HOCOO B3aUMOAEHCTBUSA
paboThnka ¢ paboronarenem (mpy  YCJIOBMM, 4YTO TakKHe [OPSJOK M Crocod
B3aUMOJEHCTBHS IO3BOJSIET JOCTOBEPHO ONPENENHTh JIMLO, OTHpaBUBLICe COODILIEHHUE,
NaHHBle W Apyryr HH(OPMauUMIo), NMOPSNOK H CPOKH MpejCcTaBi€HHs pabOTHHKaMH
paboToaaTenio 0TUETOB O BBIOJNHEHHOI padore);

- paborozaresb 00s3aH 03HAKOMHTE PaGOTHHKOB COOTBETCTBYIOIUMH NMPUKa3aMHU
0 JMCTaHIMOHHOIi padoTe.

6. Jlucuuminua Tpyaa

6.1. IToowpeHns 3a ycnexu B Tpyae
6.1.1. 32 noGpocoBecTHOE  HCHOJNHEHHE  TPYHOBHIX  OOsA3aHHOCTEH,
MPONOKNTENLHYIO W Oe3ynpeunyio paboTy M Jpyrde ycrexu B TpyAe NPHUMEHSIOTCS
CJIEYIOLIHE Mephl MOOLIPEH S paGOTHUKOB YUpexaeH s :
00bsBieHHEe 6J1aroJapHOCTH;
BblIaya MPEMHH.

[Moowperns OOBABAAIOTCA MPHKA30M OHPEKTOpa YUpexACHHS, AOBOZATCA JO
CBEJIEHH KOJIEKTHBA H 3aHOCATCS B TPYAOBYIO KHIDKKY pabOTHHKa.

6.1.2. 3a BbimalolmMecs JOCTHXKEHHS B TpyAe paOOTHHKH MOTYT OBITH
IIpEe/ICTaBIEHE] U K HHBIM Harpaiam.

6.1.3. [lomyckaeTcs eIHHOBpeMEHHOE MPUMEHEHHEe K pPabOTHHKY HECKOJBKHX
MOOLUPEHHI.

6.1.4. 3a ocobble TpynoBble 3acayrd mepel OOLIECTBOM M TOCYJapCTBOM
paboTHUKH MOTYT ObITh NPEACTABJIEHBI K TOCYapCTBEHHBIM HarpaziaM.

6.2 OTBETCTBEHHOCTD 3a HapyLIeHHe TPYAOBOH AHCLHIUIUHEL

6.2.1. 3a cosepuieHHe UCIMILIMHAPHOTO MPOCTYNKAa, TO €CTh HEBHINOJHEHHE
HIH HEHaulexallee BbINOJHEHHe pabOTHHKOM II0 €ro BHHE BO3JIOXKEHHBIX Ha HEro
TPYIOBBIX 00s3aHHOCTEl. AHpeKTOp YUpeKIeHHs: MMEeT MPaBO NMPHUMEHHTH CIECOYIOIIHE
ITHCLHIIMHAPHbIC B3bICKAHHS:

— 3aMeyaHue;
— BBII'OBOP:
— YBOJIbHEHHE 110 COOTBETCTBYIOLIMM OCHOBAHHSM.

6.2.2. Jlo npuMeHeHHs JMCUMIUIHHADHOTO B3LICKaHHS paGoTofaTeNb JOJKEH
3aTpeGoBaTh ¢ pabOTHHKA NHCbMEHHOE 00bAcHeHHe. EciH 1Mo HcTeyeHHH ABYX pabodux
IHeli yKasaHHOe OObSCHeHHe pabOTHHKOM He IIpeJCTaBIEHO, TO COCTaBIISETCS
COOTBETCTBYIOWMH akT. He npenocrasneHne pabOTHHKOM OObBSACHEHHS He SBISETCS
NIPSNSTCTBHEM 1 NPHMEHEHHS AHCLUIUIHHAPHOTO B3BICKAHHUS,

6.2.3. JlucuuniuHapHOoe B3bICKaHHe [PHMEHSAETCS He NMO3JHEE OJHOro Mecsua co
M OOHAPYKCHUS TOCTYIIKA, HE CYHTas BpeMeHH 00/ne3HH pabOTHHKA, IPEOBIBaHHS €ro B
OTIIVCKE, @ TAKKC BPSMSHH, HEOOXOMMMOro Ha y4eT MHEHHs NpPEICTaBHTENLHOIO OpraHa
PalOTHIKOB.

JIMCUMNAMKAPHOR B3LICKAHHE HE MOXKeET ObITh PHMEHEHO MO3HEE IECTH MECSLEB



CO IIHS CcOBeplIeHHs NPOCTYNKa, a IO pe3yJbTaTaM PeBH3WH, MPOBepkH (PUHAHCOBO-
XO3SHCTBEHHOIT esSTeNbHOCTH HIIH ayAHTOPCKOIT IPOBEPKH — MO3/Hee ABYX JIET €O JHSA €ro
COBEpIlIeHHs. B ykazaHHble CPOKH HE BKIIIOYAETCS BPeMs IIPOM3BOACTBA 110 YTOJOBHOMY
neny.

6.2.4. 3a kaxplii AMCUMIUIAHAPHBIH MOCTYNOK MOXET ObITh PHMEHEHO TONBKO
ONHO  mucuMIUIMHapHoe  B3bickanue. [IpHka3  pabotomatens O  MpHMEHEHHH
JHCLUIUIHHAPHOTO B3bICKAHHS 0OBABISAETCS PabOTHHKY MOJ paclHCKy B TEYEHHE TpexX
paboumux JHeii co IHA ero M3JaHus, HE CUHTAasi BpeMEHH OTCYTCTBUS pabOTHHKA Ha paboTe.
Ecnu paGoTHHK OTKasaics O3HAKOMMTBCS C YKa3aHHBIM IIPUKa3oM IIOZ POCIIHCh, TO
COCTaBJISIETCSl COOTBETCTBYIOILMIT aKT.

6.2.5. Jlupexrop YupexIeHUs MOXET, yUHTbIBas BCe OOCTOSITENLCTBA J€la, He
Hamarath B3bICKAHHS Ha pabOTHHKA, a OrpaHHuHThCS Oeceloif ¢ HMM HIIHM  YCTHBEIM
3aMeyYaHueM.

6.2.6. Ecnn B TeyeHHe roja co AHS NPUMEHEHHs AHCLHIUIMHAPHOIO B3BICKAHHA
paboTHuK He OyAET MOABEPrHYT HOBOMY AHCLUMILIMHAPHOMY B3BLICKAHHUIO, TO OH CYHTACTCS
HE HMEIOLIMM ANCIHIIMHAPHOTO B3bICKaHH .

6.2.7. Jupextop VdpexaeHusi 10 HCTEYeHHs roja coO OHA IPHMEHEHHS
JHMCLUIIMHAPHOTO B3bICKAHHSA HMeeT IPaBO CHATh €ro ¢ pabOTHHKA IO COOCTBEHHOH
MHHIHATHBE, IPOCLOE caMoro pabOTHHUKA, I Pe/ICTaBUTENEHOTO OpraHa pabOTHHKOB.

6.2.8. B Teuenue aeHCTBHA MMCUMIIMHAPHOTO B3BICKAHHSA Mephl MOOLIPEHHS K
paboTHHKY He PUMEHAIOTCA.



